[image: ]Candidate Materials Screening Form 
	Candidate Name:
	Click here to enter text.

	Position:
	
	Department:
	Morgridge Center for Public Service
	This form is used as a guide to evaluate a candidate’s application materials based on screening criteria. The numeric value corresponds to the candidate’s level of qualification. Check mark the column of each row accordingly.

	Scale:
	2 – Excellent
	1 – Meets requirement
	0 – Does not meet requirement
	N/A – Not applicable for position

	
	Rating

	
	2
	1
	0
	N/A

	Training, Competencies, & Experience
5-3. Candidate demonstrates they meet all position qualifications and will be able to accomplish primary and secondary responsibilities of position. Candidate has extensive experience 
2-1.  Candidate demonstrates they meet some position qualifications and will be able to accomplish primary responsibilities of position
	☐	☐	☐	☐
	Potential for Growth and Learning  
2.  Candidate demonstrates strong evidence of self-reflection and can articulate specific skills they hope to gain through this internship and how it relates to their future personal and professional goals. 
1.  Candidate shows interest in learning through this internship and has given some thought to what they hope to take away from their time in the position. 
	☐	☐	☐	☐
	Leadership Skills
2.  Demonstrated experience utilizing all leadership framework values and competencies identified as central to this position (see page 2)  
1.  Demonstrated experience utilizing some leadership framework values and competencies identified as central to this position (see page 2) 
	☐	☐	☐	☐
	Communication Skills 
2.  Demonstrates excellent oral, written and interpersonal communication skills. Shows ability to build interpersonal relationships and handle conflict. 
1. Demonstrates proficient oral, written and interpersonal communication skills.  
	☐	☐	☐	☐
	Alignment with Values 
2. Candidate demonstrates deep understanding of reciprocal campus and community partnership importance. Acknowledges dynamics of privilege at play in these relationships and shows tremendous respect for the value of community partners. 
1. Candidate demonstrates some understanding of reciprocal campus and community partnership importance.  
	☐	☐	☐	☐
	Strengths 



	Weaknesses 


	Overall Evaluation

	Advance (yes)
	Advance with reservations
(maybe)
	Do not advance
(no)

	
	☐	☐	☐
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UW-MADISON
LEADERSHIP
FRAMEWORK

Self-Awareness.

Interpersonal
‘Communication

Supporting

Learning and

Development
of Others

Decision-
Making

Fostering

Collaboration

Examining one’s own beliefs,
values, emotions, and cultural
context and their influence
on one’s abilty to provide
leadership to the group.

Sharing allrelevant
information openly with the
group

Engaging in continuous
learning and being a model for
the group

Developing one’s own
understanding of the group’s
culture(s) and acknowledging
the impact of negative
stereotypes

Creating transparent
decision-making processes
and demonstrating personal
accountabilty for decisions

Listening attentively to
differing ideas and considering.
them thoughtfully and fairly

Communicating a compelling
vision for change while
managing risk and recognizing
the impact of change on
others

VALUES

Inclusive Engagement

Inviting others to examine
and share their beliefs, values,
emotions, and cultural context
as they relate to the work of
the group

Drawing out and encouraging.
the open sharing of a group
members’ perspectives

Providing learning
opportunities for group.
‘members and encouraging
them to participate.

Helping group members
recognize cultural values and
remove cultural barriers and
assumptions

Faciltating participants to
reach consensus as they make
decisions

Building shared ownership and
trust among group members
with diverse backgrounds and
viewpoints

Energizing the group around
a shared vision of change
and helping them face and
overcome fears

Connection and
Community

Helping group members.
connect their shared beliefs,
values, emotions, and
cultural context to the larger
community affected by the
work of the group

Communicating group.
information openly with the
larger community and elicting
honest feedback

Helping group members
develop skill to engage the
community, expand their
networks, and represent the
group

Promoting trust and good will
within the cultural context of
each community involved

Considering impact on and
trust of other communities in
reaching and communicating
decisions.

Developing coalitions and
consensus with a diverse set of
community partners

Partnering with community
stakeholders to identify and
implement positive change
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